
 

Job description 
Cleaner 

 
 
MANAGEMENT STRUCTURE 
 
Responsible to: 
The part time Cleaner will be responsible to the Cleaning Supervisor (who is responsible to 
the Facilities Manager) for all routine day to day and general matters. All personal and 
contractual matters will be dealt with by the Bursar who has overall responsibility for all 
support staff. 
 
 
CONDITIONS 
The duties and responsibilities of the Cleaner are subject to individual agreement rather than 
any collective arrangement.  Key responsibilities include: 

- To ensure that all areas are cleaned efficiently and promptly to the standards laid 
down by the School and Sodexho and to comply with statutory regulations. 

- To attend any training as necessary to complete the job’s tasks. 

- To comply with all security regulations for cleaning materials, equipment and buildings 
laid down by the School and Sodexho. 

- To provide high personal standards of performance, personal hygiene and appearance. 

- To assist with any special duties, some of which may occur outside normal working 
hours. 

- To report any complaints and incidents of accident, fire, theft, loss, damage or other 
irregularities and take action if practicable. 

- To attend meetings and training courses as may be necessary from time to time. 

- To relieve in periods of absence. 

- To ensure that communication is constant. 

- To perform any reasonable task as requested by management or the cleaning 
supervisor. 

 



 

 
PERSON SPECIFICATION 
- Trustworthy and conscientious 
- Team Player 
- Flexible/open to change 
- Can-do attitude 
- Ability to work individually or with others 
- Experience of thorough cleaning 
 
 
 
Equal Opportunities/Criminal Record Checks & Data Protection 
Kingston Grammar School actively promotes equal opportunities for all persons regardless of 
race, gender, religion, sexual orientation, age, physical/mental disability or previous 
offending record.  In accordance with the Disability Discrimination Act, Kingston Grammar 
School will seek to treat those with disabilities as favourably as those without disabilities. It 
will make reasonable arrangements, wherever practicable, to avoid putting those with 
disabilities at a disadvantage.  
 
All successful candidates will be required to complete an application for Disclosure, to initiate 
a Criminal Records Check and Department for Education and Skills List 99 check (working with 
children). The school is also registered for the processing of personal data in accordance with 
the Data Protection Act 1998. Such checks are required in accordance with the school’s policy 
on Disclosure Information, data protection policy and policy for handling Disclosure 
information received from the Criminal Records Bureau. Copies of those policies may be 
obtained from the Bursar upon request. 
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